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1. PURPOSE:
1.1 To be able collect all diet orders on time as to ensure that all patients and guests will received their
meals.
2. DEFINITONS:
2.1 Collecting of Diet Orders in Wards — is a procedure in which dietician collects the specific diets in each
unit/ward.
3. POLICY:
3.1 There will be a specific hours of collecting diet orders and patient's guess in the ward. The chief nurse
is responsible in policy dissemination.
4, PROCEDURE:
4.1  Nurse on duty must wrote and update diet orders:
4.1.1  New diet orders.
412  Change in diet order.
413  Discontinued or cancelled diet orders.
414  Unit transfers.
41.5  Isolation or special trays.
4.2  All diet orders must be written by the nurse on duty on time:
421  Breakfast — before 5:30 am.
422  Lunch - before 09:00 am.
423  Dinner-05:30 pm.
424  Admissions after this time must inform the Dietary Department through phone calls.
4.3 Cut off time for each meal is as follows:
431  Breakfast-8:00 am.
432  Lunch-12:00 pm.
433  Dinner-8:00 pm.
44  Admission after cut-off time will not be entertained and be served in the following meal.
5. MATERIALS AND EQUIPMENT:
N/A
6. RESPONSIBILITIES:
6.1  Staff Nurse
6.2 Dietary Services Staff
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7. APPENDICES:

7.1 Ward Diet Request Form

8. REFERENCES:

8.1 Medical Nutrition Therapy Book
8.2  Dietary Manual 4th Edition Oct 1994.

8.3  General Directorate of Health Affairs (Al - JOUF), Maternity & Children’s Hospital [JF - MCH],

Kingdom of Saudi Arabia 1434.

9. APPROVALS:

Name Title Signature Date
Prepared by: | \is. Abrar Abdullah Al Bahr Dietician d-' January 06, 2025
Reviewed by: | s, Dalal Khalifah AlShammari Heag ol BieTely Q January 13, 2025
ervices
Reviewed by: | Mr. Sabah Turayhib Al - Harbi | Director of Nursing /%9\,.&- January 13, 2025
Reviewed by: | Mr. Abdulelah Ayed Al Mutaii | QM&PS Director K\/ &_ | January 13, 2025
/

Reviewed by: | Dr. Tamer Mohamed Naguib Medical Diregorr—;g/c January 13, 2025

. ________._—4
Approved by: | Mr. Fahad Hazam Al Shammari | Hospital Director | _——_ | January 20, 2025

‘___'_____-’
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Appendix 7.1 Ward Diet Request Form
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